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A Constitution, also referred to as Bylaws or a Charter, is a student group structure and purpose statement that is an organization's guiding document. The Constitution formally identifies the organizations name and purpose for operating as well as the structure and selection of the organization's executive officers.
Every recognized student organization or club is required to have a Constitution on file with the Center for Leadership and Service.
Constitution Sample Outline
Name and Objectives
Name：Food Club of Wenzhou-Kean University (WKU Food Club).
Objective：
1.Promote food culture exchange and appreciation among students.
2.Provide members with opportunities to explore cooking, tasting, and sharing diverse cuisines.
3.Organize events such as food festivals, cooking workshops, and cultural exchange dinners.
4.Strengthen friendships and teamwork through food-related activities.

Membership
1.Membership is open to all WKU students who are interested in food and food culture.
2.Members are expected to actively participate in meetings and activities.
3.Membership may be revoked if a member violates the rules or damages the reputation of the club.
Officers and Duties
President – 
1. Leads the club 
2. represents it at official events
3. ensures activities align with the mission.
Vice President – 
1. Assists the President
2. coordinates departments
3. acts in the President’s absence.
The propaganda department minister, activities, planning department minister and finance minister, minister: members of the organization and supervision department. Report to the president.
All cadres must abide by the laws and school rules and regulations and the social order and moral norms.
Meetings
1. Regular meetings shall be held at least once per month.
2. Special meetings may be called by the President when necessary.
3. Decisions shall be made by a majority vote of members present. 
Standing Committees
Project Department – 
1. Responsible for coordinating specific projects and activities
2. Coordinates with other departments to execute project plans.
Planning Department – 
1. Prepares detailed proposals
2. ensures event schedules and logistics.
Publicity Department – 
Manages promotion through posters, social media, and records activities.
Finance Department – 
1. Handles budgeting, expenses
2. prepares financial reports.
Event Department – 
1. Organizes and executes food-related events
2. ensuring smooth operations.
Elections and Vacancies
At the end of each school year, gourmet club management to adjust. All members can apply for president of the Food club. Only members of a department can run for the office of Secretary of that department. For example, only a member of the planning department may apply to the planning department minister position. The new president and ministers will be elected by vote. Candidates are not allowed to vote, the rest of the cadres and members each have one vote. If there is a flat, President of the winners will be selected from flat ticket voters. If a job applicant, directly President will appoint a successor.
These measures shall also apply to some cadres out of society. The president shall not withdraw from the association during his term of office. All materials need to be archived.
Removal and Succession of Officers
An officer may be removed from office if he or she fails to fulfill duties, violates the university rules, or engages in conduct that damages the reputation of the Food Club. A motion for removal must be supported by at least two-thirds (2/3) of the members present at a general meeting. The membership must be given at least one week’s notice before such a vote is conducted. In the event of removal or resignation, the vacancy shall be filled through a special election organized within one month.
Amendments
Any member may propose an amendment to this constitution. Proposed amendments must be submitted in writing to the President and discussed at a general meeting. To be adopted, an amendment must receive approval from at least two-thirds (2/3) of the members present. Notice of the proposed amendment must be given to all members at least one week in advance.
Advisor
瞿佳
University Regulations
The Food Club shall operate in full compliance with all relevant regulations, rules, and policies of Wenzhou-Kean University. All activities of the club must align with university standards and uphold the values of the student community.


Updating An Existing Student Group Constitution
In order for a student group or organization to update their Constitution, the student group must follow the procedures outlined within their existing Constitution. The general body of the organization must approve the proposed amendment(s) by the margin outlined in the existing Constitution (ex: a majority vote, a 2/3 vote, a 3/4 vote, etc...). Once the general body has approved the amendment, and the minutes of the meeting reflect such a vote, the organization must submit the revised constitution document electronically to the Center for Leadership and Service for review. The Constitution will be checked to ensure that the organization still meets the minimum requirements for student group recognition. Upon review, the Center for Leadership and Service will upload the new student group's Constitution.
For more information about updating your student group or organization Constitution, please contact the Center for Leadership and Service, located in General Education Hall D203.
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章程，也称为细则或宪章，是学生团体结构和宗旨的声明，是组织的指导性文件。章程正式确定了组织的名称、运营宗旨以及组织执行官的构成和遴选。
每个获得认可的学生组织或俱乐部都必须向领导力和服务中心提交章程。
宪法样本大纲
名称和目标
名称：温州肯恩大学美食俱乐部（WKU Food Club） 。
目标：
1.促进学生饮食文化的交流与欣赏。
2.为会员提供探索烹饪、品尝和分享多元美食的机会。
3.组织美食节、烹饪工作坊、文化交流晚宴等活动。
4.通过与食物相关的活动加强友谊和团队合作。

会员资格
1.所有对美食和饮食文化感兴趣的温肯及肯恩大学学生均可成为会员。
2.会员应积极参加会议和活动。
3.会员若违反本会章程或有损本会声誉，本会有权取消其会员资格。
官员和职责
社长 – 领导社团，代表社团参加正式活动，确保社团活动符合宗旨；
副社长 – 协助社长，协调各部门工作，在社长缺席时代理职责；
宣传部部长、策划部部长、财务部部长、活动部部长：监督社长副社长；领导组内成员展开工作
全体干部必须遵守法律和学校的规章制度、社会秩序和道德规范。
会议
4. 定期会议至少每月召开一次。
5. 必要时，总统可召开特别会议。
6. 决议须经出席成员多数票通过方可作出。 
常设委员会
项目部–
3. 负责具体项目和活动
4. 与其他部门协调执行项目计划。
策划部–
3. 准备详细的策划方案
4. 确保活动日程和后勤工作能够按照策划案顺利展开。
宣传部–
通过海报、社交媒体，记录和宣传活动
财务部–
3. 处理预算、费用
4. 准备财务报告。
活动部–
3. 组织并执行相关的活动
4. 确保活动顺利开展。
选举和空缺
每学年末，美食俱乐部管理层都会进行调整。所有会员均可申请美食俱乐部会长。只有部门成员才能竞选该部门的秘书职位。例如，只有企划部成员才可以申请企划部部长职位。新任会长和部长将通过投票选举产生。候选人不得投票，其余干部和会员每人拥有一票。如果出现平票，会长候选人将从平票选民中选出。如果出现职位申请人，会长将直接任命继任者。
本办法适用于部分社会外干部。会长在任期内不得退出协会。所有材料均需存档。
官员的免职和继任
如果干事未能履行职责、违反校规或有损美食俱乐部声誉，其可被免职。罢免动议必须获得出席会员大会的至少三分之二 (2/3) 成员的支持。罢免动议必须至少提前一周通知会员。罢免或辞职后，应在一个月内通过特别选举填补空缺。
修正案
任何会员均可对本章程提出修正案。拟议修正案必须以书面形式提交主席，并在会员大会上讨论。修正案须经出席会员三分之二以上（2/3）同意方可生效。拟议修正案须至少提前一周通知所有会员。
顾问
瞿佳
大学规章
美食俱乐部的运营应严格遵守温州肯恩大学的所有相关规章制度和政策。俱乐部的所有活动必须符合学校的规范，并维护学生群体的价值观。


更新现有学生团体章程
学生团体或组织更新其章程时，必须遵循其现有章程中规定的程序。该组织的全体成员必须按照现有章程中规定的票数（例如：多数票、2/3票、3/4票等）批准拟议的修正案。全体成员批准修正案后，会议记录中必须反映投票结果，该组织必须将修订后的章程文件以电子形式提交给领导力与服务中心进行审核。中心将对章程进行审核，以确保该组织仍然符合学生团体认可的最低要求。审核完成后，领导力与服务中心将上传新学生团体的章程。
有关更新学生团体或组织章程的更多信息，请联系位于通识教育厅 D203 的领导与服务中心。
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